
 

PRODUCTION: Weekly budget analysis   form (BUD-WLK)  
Version: 1  Modified: 11 February 2006 

W E E K L Y   B U D G E T   A N A L Y S I S 
Production: __________________________________  Date: _____________ 
Department: ________________________________ 
 

Previous balance $ 
Line Description Projected  

expense 
Expense to 
date 

Current 
receipts 

Balance 
available 

1      
2      
3      
4      
5      
6      
7      
8      
9      
10      
11      
12      
13      
14      
15      
16      
17      
18      
19      
20      
21      
22      
23      
24      
25      

 Production costs $  $  
Balance remaining $ 

Instructions: 
1. Enter previous balance from prior week, or if first week, total budget 
2. If you have items you did not anticipate in your budget, add them on a new line.  Use as many pages as 

necessary 
3. Copy line items and projected costs from the preliminary budget analysis 
4. From last weeks form, add current receipts and expense to date.  Enter this total in expense to date. 
5. Enter current receipt totals from this week in current receipts.  
6. Subtract Current receipts and Expense to date from projected expense.  Enter this in balance available 
7. Total current receipts and  projected expense, and enter in line 26 
8. Subtract current receipts (on line 26) from previous balance (line 0) and enter on line 27, balance 

remaining. 


