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FLORIDA ATLANTIC UNIVERSITY

THEATRE ARTS

WEEKLY BUDGET ANALYSIS

Production: Date:
Department:

Previous balance $

Line Description Projected Expense to | Current Balance
expense date receipts available
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| Production costs $ | |

Balance remaining $

Instructions:
1. Enter previous balance from prior week, or if first week, total budget
2. If you have items you did not anticipate in your budget, add them on a new line. Use as many pages as
necessary

3. Copy line items and projected costs from the preliminary budget analysis
4. From last weeks form, add current receipts and expense to date. Enter this total in expense to date.
5. Enter current receipt totals from this week in current receipts.
6. Subtract Current receipts and Expense to date from projected expense. Enter this in balance available
7. Total current receipts and projected expense, and enter in line 26
8. Subtract current receipts (on line 26) from previous balance (line 0) and enter on line 27, balance
remaining.
PRODUCTION: Weekly budget analysis form (BUD-WLK)
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