
Exhibit 16 
 
 

FLORIDA ATLANTIC UNIVERSITY 
 
 

M E M O R A N D U M  - “COMPLIMENTARY TRAVEL”  
 
 
TO:  ___________________________________________________________ 
 
 
FROM: ___________________________________________________________ 
 
 
SUBJECT; “Complimentary Travel” Status 
 
 
DATE:  ____________________________________________ 
 
 
I will be on travel status for the purpose of conducting University business. 
 
 
FROM: ____________________________________________________________________ 
 
 
  ____________________________________________________________________   
 
 
TO:  ____________________________________________________________________  
 
 
  ____________________________________________________________________   
 
 
This travel is of no cost to the University. 
 
 
_______________________________________________________________________________ 
(SIGNATURE) 
 
 
 
APPROVED: ____________________________________________________________________ 
  (SUPERVISOR) 
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